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ACRONYMS 
 
 

CPL Composite Proficiency Level 
EL English Learner 
EL-Y English Learner - Yes (eligible for services) 
EL-M English Learner – Monitored (exited from services, monitored for progress) 
EL-1 English Learner – Monitored 1st year out of services 
EL-2 English Learner – Monitored 2nd year out of services 
EL-3 English Learner – Monitored 3rd year out of services 
EL-4 English Learner – Monitored 4th year out of services 
EL-F English Learner – Former, 5+ years out of services 
EOC End of Course 
EOG End of Grade 
ESOL English Speakers of Other Languages 
GADOE Georgia Department of Education 
GMAS Georgia Milestones Assessment System 
HLS Home Language Survey 
IAP Individualized Assessment Plan 
IEP Individualized Educational Plan 
LAC Language Assessment Conference 
LEA Local Educational Agency 
RTI Response to Intervention 
SST Student Support Team 
TPC Test Participation Committee 
WAPT WIDA Assessment Placement Test 
WIDA World-class Instructional Design and Assessment 

 
 

LEADERSHIP 
 

The Director of School Improvement and Accountability, under the direction of the School 
Superintendent and the Dawson County Board of Education, supervises the English language 
services program for the Dawson County School System. Personnel with direct responsibility 
for program development, delivery, and evaluation include Principals, Assistant Principals, and 
ESOL-certified teachers. 
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DEFINITION 
 

The definition of a student eligible for language education services in Georgia may be found in 
the Georgia State Board of Education Rule 160-4-5-.02. This section defines English Learners 

 
(ELs) to be students whose primary or home language is other than English and who are eligible 
for services based on the results of an English language proficiency assessment. 

 
NON-DISCRIMINATION POLICY 

 
The Dawson County Board of Education policy JAA affirms, “The Dawson County School 
System’s Board of Education reaffirms its policy that it does not discriminate based on race, 
color, religion, sex, national origin, age, or disability.” 

 
 

ENGLISH LANGUAGE PROGRAM PURPOSE 
 

The purpose of the ESOL program is to provide an exemplary language acquisition program 
while advocating for and meeting the needs of each child in the Dawson County English 
Language Program. 

 
 

ENGLISH LANGUAGE PROGRAM DIRECTION 
 

The ESOL program team members will: 
 

• Determine appropriate learning environments and strategies for English learners. 
• Encourage innovation and exploration. 
• Regularly review services to determine current effectiveness, relevance and necessary 

modifications. 
• Make decisions for English learners based on data and research. 
• Consider the needs of the English learners as primary in making program decisions. 
• Encourage creativity, critical thinking, independent initiative and collaborative skills. 

 

PHILOSOPHY 
 

The Dawson County School District endorses the belief that education is a means by which 
every individual has the opportunity to realize his/her maximum potential through participation 
in educational experiences that challenge the individual’s level of development. Consequently, 
Dawson County Schools provide educational programs, which recognize and provide for 
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individual student needs and promote the pursuit of excellence in academic knowledge, skills, 
and behaviors. The program for English language students is a product of this belief. 

 
In keeping with local beliefs and the State Board of Education’s recognition of the need to 
provide language education services to students who have the potential for exceptional 
academic achievement in grades K-12, the Dawson County School System provides a 
differentiated educational environment for language acquisition students. This environment is 
one that is responsive to each student’s learning style; encourages the development of a sense 
of responsibility to self, school, and society; and maximizes individual achievement. This 
environment also provides opportunities for these students to explore their uniqueness and to 
capitalize on their strengths. 

 
 

ENGLISH LANGUAGE PROGRAM AFFIRMATIONS 
 

The Dawson County School System English Language Education Program affirms: 
 

• English learners have the ability to learn, think, and perform at levels, which are 
comparable to other non-language learners of like age, experience, or environment. 

• English language acquisition skills know no boundaries of socio-economic class, gender, 
or race. 

• The education of English learners is a shared responsibility among students, family, 
school, community and society at large. 

• Association with same language peers, as well as learners of all ability levels, stimulates 
learning and contributes to affective development of English learners. 

• English learners need a rigorous, extensive, and/or compacted curriculum delivered in a 
creative, flexible and supportive instructional environment. 

 
 

CLASS SIZE 
 

There are several Georgia Board Of Education rules that impact English language education 
services in Dawson County. Rule 160-5-1-.08 sets the maximum class size for elementary, 
middle school and high school classes. The Dawson County School System is a charter system 
whose contract with the state board of education allows flexibility for class size upon identified 
personnel and/or financial constraints incurred by the system. 
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ELIGIBILITY 
 
 

Title III federal law requires that a Home Language Survey (HLS) be completed for all students 
upon enrollment into school. The HLS is not administered annually for students with continued 
enrollment. The ORIGINAL HLS is to always be used. The initial eligibility for language services 
will be determined by the student’s score on the state adopted English proficiency screening 
measure, the WIDA Kindergarten Screener is for kindergarten students and the WIDA Online 
Screener for grades 1 - 12. It is the expectation of the school district that students will be 
assessed for language services as soon as possible. 

 
Parents of students who have been identified as eligible for ESOL services are notified within 
the guidelines outlined in the Stakeholder Notification section of this document. 

 
Waiver/Refusal/Withdrawal of Language Services: Should a student be eligible for language 
services and the parent choose to waive those services, the parent must request withdrawal or 
deny enrollment in the program. (See form in appendices). A withdrawal/waiver form must be 
signed by the parent to refuse direct language services. This form must be signed annually for 
all students who are still eligible to receive language services. Students who have waived direct 
language services will still receive indirect language services as required by the Office of Civil 
Rights. 

 
School Administration and the ESOL Lead are responsible for verifying all students have been 
appropriately identified and all required coding in Power School and in SLDS is completed 
correctly. 

 
 

STAKEHOLDER NOTIFICATION 
 

Parents of students who have been identified as eligible for ESOL services prior to the start of 
the school year must be notified within 30 days after the beginning of the school year. During 
the school year, the window for identification, screening, and parental notice of eligibility is 
within two weeks of the child being placed in the language support program. 

 
Parents of eligible Dawson County English learners will receive annual notice of their child’s 
eligibility status and progress toward attaining the new language. Additionally, parents 
annually receive information on the English language education program operated by the local 
school district. Information may be provided to parents via student handbooks, beginning-of- 
the-year parent information packets, school newsletters, brochures and school/district 
websites. 
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Other stakeholders (students, school staff, community) have access to English language 
education services information via the school and district websites. Further, the district’s 
administrative procedures manual is posted on the district website. 

 
ASSESSMENT INSTRUMENTS 

 
Home Language Survey (HLS): The Home Language Survey (HLS) shall be the initial screening 
administered to all students upon enrollment. The survey consists of three questions. The 
results of the survey determine whether the student will be referred to the EL lead teacher in 
the building for language screening. The ORIGINAL HLS is to always be used! 

 
WIDA Kindergarten Screener:   The WIDA Kindergarten Screener is a test that is used with 
students who are 2nd semester Pre-K through 1st semester 1st grade. The results of the 
screener are used to determine whether or not a student is eligible to receive language 
support services. 

 
WIDA Online Screener: The WIDA Online Screener is a screening test that is used with students 
who are 2nd semester 1st grade through 2nd semester 12th grade. The results of the screener are 
used to determine whether or not a student is eligible to receive language support services. 

 
ACCESS for ELLS 2.0: The ACCESS for ELLs is the required state standardized assessment for 
students receiving, or eligible to receive, language support services. This assessment is 
administered annually to determine an EL student’s progress toward proficiency with the 
attainment of language acquisition skills. All students actively enrolled in the EL program, or 
eligible for enrollment in the EL program, participate in the ACCESS for ELLs administration. The 
ACCESS for ELLs is administered online. A paper version of the assessment may be 
administered if necessary. 

 
Alternate ACCESS for ELLS: The Alternate ACCESS for ELLs is the required state standardized 
assessment for students receiving, or eligible to receive, language support services. This 
assessment is for those ESOL eligible students with significant cognitive disabilities who 
participate in the Georgia Alternate Assessment (GAA). 

 
GKIDS 2.0 (Kindergarten), GMAS EOG (Grades 3 – 8), GMAS EOC (Grades 9 – 12): These are 
the required state standardized assessments for all students in grades K, 3, and select high 
school courses. Students receiving language support services are required to participate in 
their grade-level appropriate assessment, as is every other student. This includes students who 
are newly arrived ELs (students enrolling in a U.S. school for the first time). 

 
Remote K-1 and Remote 2-12 WIDA Screener: A remote screener is provided when face-to- 
face administration is not possible, such as for a virtual student. When possible, schedule an 
appointment to administer the face to face screener. 
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TESTING ACCOMMODATIONS 
 

EL students (active and those who have exited language assistance services in the last two years 
(EL1 and EL2) may be eligible to receive testing accommodations on allowable assessments if 
documented on the student’s TPC. Those EL students who may also have an identified 
disability(ies) and/or 504 plan may be eligible to receive additional testing accommodations on 
allowable assessments if documented on the student’s IEP, IAP, or 504 plan. EL1 and EL2 
monitored students are ineligible for conditional accommodations. The student’s 
accommodation plan is reviewed annually to determine the appropriateness of continuation or 
addition of a testing accommodation. Accommodations are limited to those that are approved 
by the Georgia Department of Education Office of Testing and specific to certain assessments. 

 
 

TESTING RESULTS 
 

Upon receipt of state required assessment results at the district level, the results are delivered 
to the school administration for review. The school reviews the standardized test results with 
teachers. The results are communicated to parents in written format and in a timely manner. 
The school is available to discuss individual student results with parents upon request. 

 
Standardized test results are reviewed in detail at both the grade-level, school, and district 
level. Administrative teams, both at the school and district, review standardized assessment 
data. With the assistance from Pioneer RESA, the system is able to further compare 
standardized assessment results with other districts in the region and also at the teacher level. 

 
The review of data is used to assist the schools in the creation and/or modification of its school 
improvement plan. Further, it is used to assist the school district in the modification of its 
district improvement plan as is outlined in the consolidate application. 

 
 

EXIT GUIDANCE 
 

Students may exit the ESOL program in Dawson County through the administration of the 
ACCESS for ELLs 2.0 test. The test is administered during the state mandated testing window. 
Test administrators must be trained prior to the administration of the test. Students are 
administered the ACCESS for ELLs 2.0 at their individual grade cluster (K, 1, 2-3, 4-5, 6-8, 9-12). 
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Exit criteria is as follows: 
 

Kindergarten 
ACCESS for ELLs 2.0 CPL > 5.0 and Listening, Speaking, Reading > 5.0 and Writing > 4.5 

 
Grades 1 – 12 
ACCESS for ELLs 2.0 CPL > 5.0 must be exited from the program 
ACCESS for ELLs 2.0 CPL > 4.3 may be exited from the program per district team decision 

Completion of the EL Reclassification Review Form is required 
 

If a student transfers from another state or private school with records indicating exit from 
language services, he/she will be determined as exited from language services even though the 
exit criteria may not be the same as Georgia. 

 
Students scoring between 4.3 and 4.9 on ACCESS for ELLs 
Students scoring a composite (overall) proficiency scores falling between 4.3 and 4.9 may be 
considered for exit. A review team must complete the English Learner Reclassification Review 
Form to determine if student meets the criteria and exit is appropriate. 

 
Students with Disabilities who Participate in Alternate ACCESS for ELLs 
Standardized Statewide English Learner (EL) Exit Procedures for English Learners with 
Disabilities who Participate in the Alternate ACCESS for ELLs Assessment-See form - Alternate 
ACCESS Threshold for considering EL Exit is located in the appendices. 

 
Designate Composite Proficiency Level (D-CPL) 
English Learner (EL) with disabilities whose disability precludes assessment of one or more 
language domains should be considered for exit from English Learner status when the student 
has met the state-established criteria using the GADOE-provided Designate Composite 
Proficiency Level (D-CPL)-See form in appendices. 

 
 

MONITORED STUDENTS 
 

Students who have met exit requirements for language support will continue to be monitored 
through the SST process for two years. Teachers complete evaluation forms and meet to 
discuss student progress during the monitored years. If the student experiences academic 
difficulty, the SST seeks to determine if the difficulty is due to language barriers. Interventions 
through the RTI process may be support enough for the student to attain academic progress; 
however, should that not be the case, the SST may make the determination that the student 
should re-enter the language support program. 

 
Students who are in monitored status may receive testing accommodations during the 
monitored period. The SST must determine the need for testing accommodations. 
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Students who have been exited from the program for 3 or 4 years are still recognized as 
monitored students; however, they are not actively monitored through the SST process from 
the perspective of language support. Those students may still need the SST for content or 
behavioral concerns. 

 
TRANSFER STUDENTS 

 
To ensure the EL status of students, the following steps are to be taken for all transfer students: 

ALWAYS USE THE ORIGINAL HOME LANGUAGE SURVEY 
Review records in GUIDE first 
Review test results in SLDS to determine if the student has taken ACCESS previously 
Review the EL Screener tab in SLDS for a screener score 
Review the permanent record of the student for evidence of ESOL 

paperwork/documentation 
Contact the former school 
Refer all information to the school’s ESOL Lead Teacher as soon as possible 

 
The following procedures will be employed when placing transfer students into the English 
language program: 

 
(1) Students Transferring from Other Systems within the WIDA Consortium: Placement of 

students in the English language program within the WIDA Consortium is reciprocal. 
Students served in the ESOL program at the time of withdrawal from the transferring 
school may be placed in the Dawson County ESOL program after the ESOL lead teacher 
has had an opportunity to review eligibility documentation and participation history. 
Careful review of eligibility documentation is especially needed to insure correct 
placement of students. 

 
 

(2) Students Transferring from Systems outside the WIDA Consortium: Students from 
outside the WIDA Consortium may or may not meet eligibility criteria for English language 
program placement. Students served in the ESOL program at the time of withdrawal may be 
placed into the ESOL program after the school ESOL lead teacher and/or building 
administrator has had an opportunity to review eligibility documentation, current status, and 
participation history. The ESOL lead teacher will determine whether each student meets 
eligibility requirements, make a placement recommendation, and determine how the 
student might best be served from the service options available at the school. 
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EL STUDENTS WITH SPECIAL NEEDS 
 

EL students who are eligible for special education and/or gifted education services will receive 
all appropriate services as determined by their eligibility and need in addition to language 
support. The EL student is considered for additional special services in the same manner as any 
other student. Depending on the nature of the student’s disability, the student may require 
language support services in the special education classroom. In this case, the special 
education teacher will work collaboratively with an ESOL certified teacher to work on the 
language goals outlined in the student’s IEP. 

 
 

DELIVERY MODELS 
 

Local systems are required to provide at least five segments a week (or the yearly equivalent) of 
language education services for all eligible students whose parents have granted permission for 
participation in the ESOL program. These services must be provided within the parameters of 
state-approved delivery models as described in Georgia State Rule 160-4-5-.02. A segment is 
defined as follows: 

 
Grades K – 3: 45 minutes/day (or 225 minutes/week) 
Grades 4 – 8: 50 minutes/day (or 250 minutes/week) 
Grades 9 – 12: 55 minutes/day (or 275 minutes/week) 

 
Dawson County Schools provide opportunity for a variety of different delivery models to be 
used. The ESOL program in each school is designed to meet the needs of the students in that 
particular population and school setting. The services can be scheduled in one or a 
combination of the scheduling formats listed below. All models must meet the suggested 
regulations and procedures of the Georgia Department of Education. The information that 
follows defines acceptable delivery models. 

 
• Pull-Out Model: students are removed from the general education class for the purpose 

of receiving small group language instruction from the ESOL teacher. 
 

• Push-In Model (within reading, language arts, mathematics, science or social studies): 
students remain in core academic classes where they receive content instruction from 
the content area teacher, along with targeted language instruction from the ESOL 
teacher. This model is not to be confused with co-teaching. In the push-in model, the 
ESOL teacher and the content teacher each has a distinct role. The ESOL teacher is 
responsible for language support, while the content teacher is responsible for delivery 
of academic content. 
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• Resource Center/Laboratory: students receive language assistance in a group setting 
supplemented by multi-media materials. 

 
• Scheduled Class Period: students at the middle and high school levels receive language 

assistance and/or content instruction in a class composed of only ELs. 
 

• Dual language Model – students participating in a dual language immersion program 
receive language support during the English portion of their academic day. 

 
• Innovative Delivery Model: must be approved in advance by the Director of School 

Improvement and Accountability (Director of ESOL). See request form in appendices. 
 

• Sheltered Content Model: EL students at the middle and high school levels receive 
language assistance and content instruction in a class comprised only of EL students. 
The teacher must have the appropriate content area certification and ESOL 
endorsement or certification. 

 
• Sheltered Content @ a Newcomer Program Model: EL students at the middle and high 

school levels receive language assistance and content instruction in a class comprised 
only of EL students. The teacher must have the appropriate content area certification 
and ESOL endorsement or certification. 

 
 

PROGRAM EVALUATION 
 

Dawson County’s program for EL students will be evaluated yearly to assess the effectiveness of 
the following issues: 

 
-Curriculum 
-Delivery Models/Scheduling 
-Strengths/Weaknesses of EL Services 

 
A questionnaire, which solicits input from students, parents, and teachers, is distributed at the 
conclusion of each school year. The evaluation process may also include standardized test 
scores, course performance, skills checklists, and teacher observations. 
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PROGRAM MONITORING 
 

The Director of School Improvement and Accountability will monitor the district’s Title III 
program throughout the school year for compliance with the requirements of the program. 
Any questions will be addressed by seeking the assistance of Georgia Department of 
Education Title III and/or ESOL specialist(s). If an on-site monitoring visit is not required, an 
annual self-evaluation will be completed to verify that all program components have been 
met. The district will use the recommended monitoring document to evaluate its progress 
in meeting all program requirements. 

 
 

PROFESSIONAL DEVELOPMENT 
 

Dawson County provides annual training to all instructional staff and building leaders in the 
use of the WIDA Can-Do Descriptors, English Language Development standards, and the 
interpretation of ACCESS for ELLs 2.0 scores. Further, the district promotes the attendance 
of English language and content area classroom teachers in professional development 
activities designed to increase subject matter knowledge of teaching English language, 
improve the use of curricula, instructional strategies, and assessment measures appropriate 
for EL students. Opportunities for professional growth are provided through in-house and 
off-site professional learning activities. 

 
 
 

ENGLISH PROFICIENCY OF EL INSTRUCTORS 
 

All Dawson County instructors are required to hold a valid certificate issued by the Georgia 
Professional Services Commission. Holding this certificate indicates that the instructor is 
recognized by the Georgia Department of Education as having met the requirements for 
licensing as a teacher in Georgia. Further, the verbal and written skills are reviewed during the 
interview process. Instructors are required to communicate both verbally and in written format 
with their supervisors. Instructors who do not exhibit English proficiency are not placed as 
teacher of record with EL students. 
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Fiduciary Compliance 
 
 

Dawson County complies with all federal regulations in regard to allocation and use of funds 
that are awarded through either an independent Title III grant or as a member of the state 
Title III Consortium. Purchase requests follow the order shown below. 

 
1. Purchase requests are made and approved at the school level by the principal. 
2. The principal forwards the request to the system Director of School Improvement 

and Accountability for approval. 
3. The request is then approved by the Director and forwarded to the District Finance 

Director, or the Consortium Director if applicable, for final approval. 
4. Upon final approval, the Director of School Improvement and Accountability will 

process the purchase request by either ordering the item or submitting the 
registration. 

 
Purchases made for the schools are delivered to the school to the attention of either the 
principal or the ESOL lead teacher. Upon receipt of the items, the procedures shown below 
are followed. 

 
1. The ESOL lead teacher or the principal’s designee inventories the items received 

against the packing slip. 
2. If there are any discrepancies, the school contacts the vendor or may contact the 

Assistant to the Director of School Improvement and Accountability for help with 
resolving this issue. 

3. The school representative signs and dates the packing slip to indicate that all items 
have been received and forwards the packing slip to the Director of School 
Improvement and Accountability. 

 
4. Once the signed packing slip and the invoice are received, the Director will authorize 

payment of the invoice. The Director will not authorize payment on an invoice 
without confirmation from the school that the item has been received. 

 
The schools maintain an inventory of items purchased. A cumulative inventory of the items 
is maintained on file by the district office. Inventories are to be verified by schools annually. 

 
Program budget sheets are received from the system Finance Department at the end of 
each month. The Director of School Improvement and Accountability and the Assistant to 
the Director verify those reports against the program list of purchases for accuracy. The 
Director and the Finance office resolve any discrepancies. 

 
All purchase orders, signed/dated packing slips, and invoices for the program are filed in the 
office of the Director of School Improvement and Accountability. 
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PARENT INVOLVEMENT 
 

The Local Educational Agency (LEA) recognizes the needs of limited English proficient and 
immigrant families in the following ways: 

 
• Identify staff members/community members/family members representing the ethnic 

and cultural groups represented in the ESOL program, who can offer assistance in 
training and orientation and act as a liaison between parents and school. 

• Survey parents to determine the information/areas of need that they feel are most 
critical. 

• Provide opportunities and encouragement for parents to participate in educational and 
extracurricular activities, particularly in events that showcase cultural elements of which 
they may have a special knowledge. 

o Make sure all communication regarding these activities is provided to parents in 
writing, both in their native language and in English. 

o Communication should be clear, concise and timely, avoiding commonly used 
educational acronyms and abbreviations. 

 
• Resources from outside the school system (i.e. Adult ESOL classes, etc.) should be 

located and a list of those resources made available to the parents. 
• Develop an ESOL parent list: parents of former or current ESOL students who would be 

willing to mentor other parents. 
• Provide interpreters and translators as needed and to the greatest extent possible for 

school events and notifications. 
• Provide School Messenger (automated phone call service) in the home language of all EL 

students to the greatest extent possible. The phone call service is equipped to translate 
messages into languages that are considered to be “common”, such as Spanish. 

 
The LEA demonstrates participation and support of educational programs for parents and 
communities of limited English proficient students and immigrant children and youth in the 
following ways: 

 
• Orientation should be held during the first month of the school year to: 

o Establish that the parents are considered equal partners in decision-making 
regarding the student 

o Provide a school or district packet containing welcome letters, information 
packets, telephone numbers, ESOL contact numbers, etc. 

 
The LEA provides parental notification including explanation of assessment, placement, and 
program components. 
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• Frequently used district and school communications will be available in the native 
language of the student. 

• Teachers have access to translation services via over-the-phone or person-to-person 
service. The building administrator monitors the use and scheduling of translation 
services. 

 
 

Required Documentation Of The ESOL Lead 
 

The ESOL Lead will maintain the following documents utilizing the ESOL/Title III Google Drive. 
-Staff Development – Minimum 1 per year 

Google Folder: #1 SD and #2 SD – add the date after the title when item is submitted 
Example: #1 SD 10/1/2020 

-Parent Engagement Activity – Minimum 2 per year 
Google Folder: #1 PA and #2 PA – add the date after the title when item is submitted 
Example: #1 PA 10/20/2020 

-Copy of Parent Letter of ESOL Eligibility Used 
-List of ESOL/Title III Eligibility Students – This must be updated and resubmitted each time 
it is revised. 

Google Folder:  #1 ESOL/Title III Eligibility and Program Checklist 
#2 ESOL/Title III Eligibility and Program Checklist 
#3 ESOL/Title III Eligibility and Program Checklist 

Add the date after the title each time an updated list is submitted 
Example:  #1 ESOL/Title III Eligibility and Program Checklist 8/8/2020 

-Parent Engagement documents must include invitation, agenda, sign in sheet, and power 
point/handouts 
-Staff Development documents must include agenda, sign in sheet, and power 
point/handouts 

 
 
 
 

STATE GUIDANCE 
 
 

Additional information regarding the guidelines for administration of the ESOL program may 
be found in the state guidance manual at the Georgia Department of Education Website.  
https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Curriculum-and-
Instruction/Pages/English-to-Speakers-of-Other-Languages-(ESOL)-and-Title-
III.aspx 
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APPENDICES 
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EL FOLDER CHECKLIST 
 

Purpose: This checklist is secured to the inside front cover of the student’s ESOL folder and 
updated annually. 
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ESOL PROGRAM CHECKLIST 
 

Purpose: This checklist is completed at the beginning of the school year. It is due to the 
Director of School Improvement and Accountability by August 31. This form is to 
be maintained and updated throughout the year. 
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HOME LANGUAGE SURVEY 
 

Purpose: This survey is completed for new registrations. It is administered only at the 
Central Registration Office. This form should become a permanent component of 
the ESOL folder. 

 
 

Required Home Language Survey 
 
 

Dear Parent or Guardian: 
 

In order to provide your child with the best possible education, we need to determine how well 
he or she speaks and understands English. This survey assists school personnel in deciding 
whether your child may be a candidate for additional English language support. Final 
qualification for language support is based on the results of an English language assessment. 

 
Thank You 

 
 
 

Student Name (required information): 

 
 

Language Background (required information):  
 

1. Which language does your child best understand and speak? 
 
 

2. Which language does your child most frequently speak at home? 
 
 

3. Which language do adults in your home most frequently use when speaking with your 
child? 

 
 

Language for School Communication ( not required): 
 

4. In which language would you prefer to receive all school information? 
 

 
 

Signature of Parent/  G uardian/ Other Date 
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IEP/504 ON FILE FORM 
 

Purpose: This cover sheet should be printed on colored paper and be placed as the first 
page of the student’s ESOL folder. This is only used for students with an IEP or 
504 plan. 
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INDIRECT COLLABORATION FORM 
 

Purpose: This documentation form is used to maintain a record of collaborative planning 
between the ESOL lead teacher and the general education teacher for those EL 
students who do not receive direct language support services. Complete at least 
once per month for every EL student served indirectly. 
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INITIAL ESOL REFERRAL FORM 
 

Purpose: This form is completed for newly registered students. This form should become a 
permanent component of the ESOL folder 
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PARENT NOTIFICATION OF STUDENT ELIGIBILITY for ESOL Services 
 

Purpose: This is the required annual parent notice. This notification is to be used if the 
ESOL student does NOT receive supplemental Title I or Title III services. This notice should 

become a permanent component of ESOL folder. 
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PARENT NOTIFICATION OF STUDENT ELIGIBILITY for ESOL Services - Spanish 
 
 

Purpose: This is the required annual parent notice. This notification is to be used if the ESOL student 
does NOT receive supplemental Title I or Title III services. This notice should become a 
permanent component of ESOL folder. 
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PARENT NOTIFICATION OF STUDENT ELIGIBILITY for ESOL and Supplemental 
Title I or Title III Services 

 
Purpose: This is the required annual parent notice. This notification is to be used if the 

ESOL student receives supplemental Title I or Title III services. This notice 
should become a permanent component of ESOL folder. 
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PARENT NOTIFICATION OF STUDENT ELIGIBILITY for ESOL and Supplemental 
Title I or Title III Services - Spanish 

 
Purpose: This is the required annual parent notice. This notification is to be used if the 

ESOL student receives supplemental Title I or Title III services. This notice 
should become a permanent component of ESOL folder. 
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PARENT NOTIFICATION OF CONTINUED ESOL ELIGIBILITY 
 

Purpose: This is a required parent annual notice. This notification is used if the student is 
eligible to continue ESOL services and does NOT receive Title I or Title III supplemental 
services. This notice should become a permanent component of the ESOL folder. 
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PARENT NOTIFICATION OF CONTINUED ESOL ELIGIBILITY - Spanish 
 

Purpose: This is a required parent annual notice. This notification is used if the student is 
eligible to continue ESOL services and does NOT receive Title I or Title III supplemental 
services. This notice should become a permanent component of the ESOL folder. 
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PARENT NOTIFICATION OF CONTINUED ESOL ELIGIBILITY AND SUPPLEMENTAL 
TITLE I OR TITLE III SERVICES. 

 
Purpose: This is a required annual parent notice. This form is to be used if the student 
continues to be eligible for ESOL services and receives supplemental Title I or Title III 
services. This notice should become a permanent component of the ESOL folder. 
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PARENT NOTIFICATION OF CONTINUED ESOL ELIGIBILITY AND 
SUPPLEMENTAL TITLE I OR TITLE III SERVICES – SPANISH 

 
Purpose: This is a required annual parent notice. This form is to be used if the student 
continues to be eligible for ESOL services and receives supplemental Title I or Title III 
services. This notice should become a permanent component of the ESOL folder. 
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PARENT WAIVER OF DIRECT ESOL SERVICES 
 

Purpose: This is the form to use when parents opt to waive direct ESOL services. Waivers 
must be completed annually (they do not “roll over” from one year to the next). 
This form should become a permanent component of the ESOL folder. 
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PARENT WAIVER OF DIRECT ESOL SERVICES - SPANISH 
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ENGLISH LEARNER RECLASSIFICATION REVIEW FORM-FOR ACCESS EXIT 
BETWEEN 4.3 – 4.9 (PG. 1) 
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ENGLISH LEARNER RECLASSIFICATION REVIEW FORM-FOR ACCESS EXIT 
BETWEEN 4.3 – 4.9 (PG. 2) 
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POST-EXIT MONITORING FORM FOR ELEMENTARY SCHOOLS (pg. 1) 
 

Purpose: This form is used to record notes of the general education teacher for the EL-M 
student in grades K-5. The form should be completed at the end of each grading 
period. This form should remain a permanent component of the ESOL folder. 
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POST-EXIT MONITORING FORM FOR ELEMENTARY SCHOOLS (pg. 2) 
 

Purpose: This form is used to record notes of the ESOL lead teacher for the EL-M student in 
grades K-5. The form should be completed at the end of each grading period. 
This form should become a permanent component of the ESOL folder. 
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POST-EXIT MONITORING FORM FOR MIDDLE/JUNIOR/HIGH SCHOOLS (pg. 1) 
 

Purpose: This form is used to record notes of the general education teacher for the EL-M 
student in grades 6-12. The form should be completed at the end of each grading 
period. This form should become a permanent component of the ESOL folder. 
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POST-EXIT MONITORING FORM FOR MIDDLE/JUNIOR/HIGH SCHOOLS (pg. 2) 
 

Purpose: This form is used to record notes of the ESOL lead teacher for the EL-M student in 
grades 6-12. The form should be completed at the end of each grading period. 
This form should become a permanent component of the ESOL folder. 
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TPC FORM 
 

Purpose: This form is used to record any test accommodations that may be needed for the 
ESOL student. This form should become a permanent component of the ESOL 
folder. This form is taken from the GADOE Student Assessment Handbook.  
A fillable form version of this document can be found in the ESOL/Title III 
Google file. 

TPC FORM (pg. 1) 
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TPC Form (pg. 2) 
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TPC TABLE OF ACCOMMODATIONS FOR GMAS FOR ELs (pg. 1) 
 

Purpose: This table lists the allowable accommodations for ELs. Superscripted items 
require close attention to detail. NOTE PG 2 FOR SPECIFIC ACCOMMODATION 
ELIGIBILITY REQUIREMENTS. 
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TPC TABLE OF ACCOMMODATIONS FOR GMAS FOR ELs (pg. 2) 
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TPC TABLE OF ACCOMMODATIONS FOR SWDs For ACCESS (pg. 1) 
 

Purpose: This table lists the allowable accommodations for SWDs. Superscripted items 
require close attention to detail. 
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TPC TABLE OF ACCOMMODATIONS FOR SWDs FOR ACCESS (pg. 2) 
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EL Accommodations (pg. 3) 
 
 
 

Refer to the Student Assessment Handbook for specific directions and details of 
standard and accommodations and guidance for the use of conditional 
accommodations. 
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TIMELINE/TO-DO 
 

TO-DO WHEN 
Home Language Survey At registration (new enrollees only) 
Administer Language Screener ASAP upon enrollment to school 
Notice of Eligibility 

• Students Identified Prior to 
Start of School 

• Students Identified After Start 
of School 

 
Within 30 days from start of school 

 
Within 10 days of placement in language 
program 

ESOL Program Checklist Complete by August 31 
Professional Learning for ALL Cert. 
Staff 

Overview of 
• WiDA Can-Do Descriptors, 
• ELDs, and 
• Interpreting ACCESS for ELLs 

2.0 Results 

Complete by October 31 

TPC Annually 
For returning students: End of Year 
For new students: ASAP upon enrollment 

ESOL File Audit Complete by October 30 
EL-M Forms At end of each 9-week grading period 
Parent Involvement Activities 

• Specifically for ESOL parents 
Minimum of one activity each semester 

Submit source documentation ASAP upon 
completion of activity 

ACCESS for ELLs 2.0 
Alternate ACCESS for ELLs 2.0 

Administer during test window (see district 
assessment calendar) 

ACCESS for ELLs Results Share with parents ASAP upon receipt 
 


